
LIVINGSTON SCHOOL DISTRICT  #4&1 
132 South B Street 

Livingston, MT  59047 
406.222.0861 

406.222.7323 (FAX) 

 

CLASSIFIED EMPLOYMENT 
APPLICATION 

 

An equal opportunity employer that does not discriminate in education or employment because of race, creed, political belief, 
marital or parental status, religion, sex, physical or mental handicap, national origin, or age.  (Board Policy #1023) 
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INDICATE WHICH AREAS YOU SEEK EMPLOYMENT 
Instructional Aide-Secretarial-Custodial-Bus Driver-Food Service-Ect. 

   

1ST Preference 2nd Preference 3rd Preference 
 

This application will be processed only if an entry is made in every space and will remain in the active file until November 1 
following date of receipt.  An applicant not offered employment should contact this office in writing or in person to activate 
his/her application for the second year if employment is still desired. 
SECTION I – PERSONAL INFORMATION (please print or type) 
Date Social Security Number 

Last Name First Name Middle Initial 

Present Address:  Street City State  Zip Code 

Years at present address:  Telephone:  

SECTION II – COMPLETED EDUCATION 

HIGH 
SCHOOL 

Name: 
 
 
 
City/State: 
 
 

Diploma: 
 Yes 
 No 
 GED 

Pertinent course work: 

COLLEGE 

Name: 
 
 
 
City/State: 
 
 

Degree: 
 Yes 
 No 

 

Pertinent course work and/or Degree earned: 

 Dates of attendance: From: To: 
 

TRADE, 
BUSINESS 
SCHOOL 
OR OTHER 

Name: 
 
 
City/State: 
 
 

Diploma: 
 Yes 
 No 

 

Pertinent course work and/or Trade: 

 Dates of attendance: From: To: 
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SECTION III – WORK EXPERIENCE (begin with most recent) 
Do you wish to be notified before we contact your current employer?  Yes ____ No ____ 

Employer: Supervisor: Title and description of duties From 
Mo/Yr 

To 
Mo/Yr 

Current: 
Name: 
 
Address: 
 
 
City/State/Zip 
 

 
Name: 
 
Title: 
 
 
Phone Number: 
 

 

___/___ ___/___ 

 

 
Name: 
 
Address: 
 
 
City/State/Zip 
 

 
Name: 
 
Title: 
 
 
Phone Number: 
 

 

___/___ ___/___ 

 
Name: 
 
Address: 
 
 
City/State/Zip 
 

 
Name: 
 
Title: 
 
 
Phone Number: 
 

 

___/___ ___/___ 

 
Name: 
 
Address: 
 
 
City/State/Zip 
 

 
Name: 
 
Title: 
 
 
Phone Number: 
 

 

___/___ ___/___ 

Account for break(s) in employment listed above: 
 
 
SECTION IV – PROFESSIONAL FITNESS 
If you answer yes to questions 1 through 4, on a separate sheet of paper, give a complete 
explanation, including duties, circumstances, and any supporting documentation. 
Yes No  
    1. Have you ever been dismissed, discharged or fired from any employment? 

    2. Have you ever resigned from or otherwise left any employment while allegations of 
misconduct on your part were pending or under investigation? 

    3. Have you ever been disciplined by a past or present employer because of allegations of 
misconduct? 

    4. Are you currently the subject of any investigation or inquiry by an employer because of 
allegations of misconduct or harassment on your part or have you ever been found to be 
guilty of misconduct or harassment by an employer? 
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SECTION V – SKILLS 
Only complete areas of skill that pertain to employment seeking: Use separate sheet of paper if more room needed. 

Secretarial / Clerical Applicants: Training Experience 
Bookkeeping   

Calculator-Ten Key (speed or score)   

Spelling Ability   

Typing (speed or score)   

Data Entry (computer)   

Word Processing (Word, Word Perfect, ect.)   

Spreadsheet (Excel) Proficiency   

Other   

Custodial Applicants: Training Experience 
Maintenance   

Carpentry   

Electrical   

Plumbing   

Other   

 Can you lift 50 lbs?  Yes ____  No ____ 
Food Service Applicants: Training Experience 

Food Preparation & Handling (i.e. Baking, 
Cooking, safe food handling & sanitation practices) 

  

Equipment (i.e. Dishwasher, Mixers, Ovens)   

Math Skills   

Other   

 Are you able to withstand hot and cold extremes?  Yes____ No ____ 
 Have you ever worked with special diets?  Yes ____ No ____ 
 Can you lift 50 lbs?  Yes ____  No ____ 

Bus Driver Applicants: Training Experience 
Type of Equipment worked with (i.e. Bus, 
Truck, Loader, ect) 

  

Other   

 Do you possess a valid commercial driver’s license (Type 1 Class B)?  Yes ____  No ____ 

 Have you ever driven a bus before?  Yes ____ No ____ 
   

When are you available for work?  Do you desire full-time work?  

Will you accept night work?  Do you wish seasonal or year-round employment?  
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SPECIAL QUALIFICATIONS:   
 

What special work experience, training, or other qualifications do you have which you feel will make you 
successful in the job you are seeking? 
 
 
 
 
 
 
 
 
 
 
If applicable for the position you are applying for:  Indicate experience, which would be of value to you in 
working with children. 
 
 
 
 
 
 
 
 
 
 
SECTION VI – FITNESS 
Yes No  
    1. Are you able to perform the essential functions of a certificated/classified position with 

or without reasonable accommodation?  If no, please explain. 

    2. Do you currently use illegal drugs?  If yes, please explain 

SECTION VII – PERSONAL REFERENCES 
 

Name: 
 
 
 
Address: 
 
 
 
City/State/Zip 
 
 
 
Phone Number: 
 
 
 

 

Name: 
 
 
 
Address: 
 
 
 
City/State/Zip 
 
 
 
Phone Number: 
 
 

 

Name: 
 
 
 
Address: 
 
 
 
City/State/Zip 
 
 
 
Phone Number: 
 
 



SECTION VIII – CRIMINAL HISTORY 
If you answer yes to questions 1 through 7, on a separate sheet of paper, give a complete 
explanation, including charge or finding, the date, and the court(s) involved. 
Yes No  
    1. Have you been convicted in the past 10 years of any crime including any crimes against 

persons such as aggravated murder; first, second, or third degree murder; first or second 
degree kidnapping; first, second, or third degree assault; first, second, or third degree 
rape; first, second, or third degree statutory rape; first or second degree robbery; first 
degree arson; first degree burglary; first or second degree manslaughter; first or second 
degree extortion; indecent liberties; incest; vehicular homicide; first degree promoting 
prostitution; communication with a minor, unlawful imprisonment; simple assault; 
sexual exploitation of minors; first or second degree criminal mistreatment; child abuse 
or neglect; first or second degree custodial interference; malicious harassment; first, 
second, or third degree child molestation; first or second degree sexual misconduct with 
a minor, patronizing a juvenile prostitute; child abandonment; promoting pornography; 
selling or distributing erotic material to a minor; custodial assault; violation of a child 
abuse restraining order; child buying or selling; prostitution; felony indecent exposure; 
or any of these crimes as they may be renamed in the future?  (Note:  For the purpose of 
this question “convicted” includes (1) all instances in which a pleas of guilty or nolo 
contendere is the basis of conviction, and (2) all proceedings in which a sentence has 
been suspended or deferred.) You need not list traffic violations for which a fine or 
forfeiture of less than $150 so was imposed. 

    2. Do you currently have any outstanding criminal charges or warrants of arrest pending 
against you in the state of Montana? 

    3. Do you currently have any outstanding criminal charges or warrants of arrest pending 
against you in any other state, province, territory, and/or country? 

    4. Are you presently under investigation in any jurisdiction for possible criminal charges?  

A “yes” answer to questions 1 through 4 above will not necessarily bar you from employment. 

    5. Have you ever been found in any dependency action to have sexually assaulted or 
exploited any minor or to have physically abused any minor? 

    6. Have you ever been found in a domestic relations proceeding to have sexually assaulted 
or exploited any minor or to have physically abused any minor? 

    7. Have you ever been found in any disciplinary board final decision to have sexually 
assaulted or exploited any minor or to have physically abused any minor? 

DECLARATION 
 
I, ________________________ certify (or declare) under the penalty of perjury under the laws of the 
state of Montana that the foregoing and all information included in the application is true and correct. 
 
I hereby authorize Livingston School District #4 & #1 to inquire as to my record with any or all of my 
former and/or current employers or references with no liability arising there from.  I hereby guarantee 
the correctness of the above statements.  The making of any false statements herein will be sufficient 
cause for dismissal.  I also authorize investigation of all statements contained in this application.  I 
understand that misrepresentation or omission of facts called for is cause for dismissal. 
 
Furthermore, I understand that my employment or continued employment is conditional upon the 
background checks that the Livingston School District will conduct. 
 
 
 

Date:   Signature:  
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